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MAIN BUILDING ACCESS 
The main building remains locked until further notice.  The Residence is to be administered as per its 

own protocols, developed by the Director, Residence Student Life (Gisèle Raymond).   

 

Despite remaining locked, varying degrees of access is to be granted to the groups identified in the 

following table: 

 

Working Groups: 

FULL ACCESS as of July 2020 additional employees 

as of September 2020 

additional employees 

as of January 2021 

 P. Brideau P. Laverdure to be determined 

 F. Dion   

 R. Lachance   

 L. McBain   

 J. Meehan   

 A. Minor   

 S. Moskal   

 G. Raymond   

 W. Thibodault   

PT REGULAR ACCESS    

 L. Cyr S. Paquin to be determined 

  P. Picard  

  J. Radey  

  academic secretary  

  admin assistant  

  Director, CFOF   

OCCASIONAL 

ACCESS 

everyone else, 

including faculty 

everyone else, 

including faculty, and 

Professions North 

(PNN) 

everyone else, 

including faculty 

 
Those granted full access will have their door key code reinstituted and enter the building with a key 

card through the “chapel entrance” or west entrance.  The same is true for those with part-time 

regular access, however their cards will allow entrance only on those days designated as their work-

on-site days. Each supervisor is responsible for identifying the schedule of those requiring part-time 

regular access and communicating that schedule to Sandra Moskal, the VP, Administration and 

Finance (smoskal@usudbury.ca), in a timely manner. 

 
Those requiring occasional access are to submit a written request to the VP, Administration and 

Finance, Sandra Moskal (smoskal@usudbury.ca), in a timely manner so that appropriate 

coordination can take place. Any concerns on her part are to be discussed with the President, John 

Meehan, who is also the secondary contact for requests, in the event of Mrs. Moskal’s absence. 

mailto:smoskal@usudbury.ca
mailto:smoskal@usudbury.ca


 

Should a faculty member decide to teach their course, offered in an alternative format (i.e. zoom, 

D2L, other similar format), from their office or a classroom, the request to have part-time, regular 

access is also to be submitted to Sandra Moskal who will coordinate access accordingly. 

 

Updates: 

In the event of Sandra Moskal’s absence, please contact the President, John Meehan, with your 

access requests or questions. 

Any request to access the academic building should include a document confirming completion of 

the D2L course “COVID-19: Here is what you need to know”. A how-to document on accessing 

this course AND saving the confirmation of completion can be seen in the annex 1 below. 

It is also requested that all employees and faculty self-screen daily, and ask themselves all of the following 

three (3) questions, before any trip to campus. An individual should not come to campus if they answer 

yes to any. 

COVID-19 Self-Screening Questionnaire: 

1) Are you currently experiencing any of the following symptoms: 

 Fever 

 Sore throat 

 Cough 

 Shortness of breath 

 Malaise (fatigue or feeling generally unwell) 

 Runny nose, and/or 

 Other symptoms of COVID-19, including but not limited to: aches and pains, diarrhea, conjunctivitis 

(pink eye), headache, loss of taste or smell, or skin rash. 

 

2) Have you been in contact with someone who is sick, has travelled or has had a confirmed case of COVID-19 

within the past 14 days? 

 

3) Have you returned from travel outside of Canada within the past 14 days? 

 

Upon entry: For contact tracing purposes, there will be a sign in sheet at “chapel entrance” or 

west entrance door.  Everyone entering the building must sign in. 

 

Face masks covering the nose and mouth must also be worn, as they are mandatory inside the 

building (unless you are alone in your office). 

 

 

COMMON AREAS 

 

Although custodial staff will continue to clean in the main building, the majority of their efforts will 

be concentrated in the residence, which will house a number of students as of September.  The 

following guidelines are to minimise the time they are to spend cleaning in the main building. 

 

As the number of employees on-site continues to be minimal, the one washroom in the third floor 

kitchen area, the one washroom closest to the Library on the second floor, as well as the washroom 

in the President’s office, will be cleaned regularly and in accordance with pandemic protocols.  

Employees are to refrain from using all other washrooms, as these are to be cleaned infrequently.  

https://d2l.laurentian.ca/d2l/lms/legacy/selfregistration.d2l?ou=6605


 

Note that, custodial staff may be directed to clean an additional area more frequently, depending on 

the number of occasional employees granted access. 

 

Employees are encouraged to eat in the third floor kitchen area while exercising appropriate physical 

distancing.  The first floor lounge should only be used when physical distancing becomes impossible 

with a greater number of employees on site and after the VP, Administration and Finance has been 

notified so that appropriate coordination with custodial staff can take place in a timely manner. 

 

Meetings of more than two individuals should be conducted in room 309, as long as physical 

distancing is possible.  Employees should avoid meeting in other rooms, as they are to be cleaned 

infrequently. 

 

Unless necessary for medical reasons or other unavoidable circumstances, only one person is to be in 

the elevator, at a time. 

 

Update: Face coverings are mandatory inside the building, unless you are alone in your office. A 

face covering is necessary in all public areas (such as hallways, stairwells, elevator, all service areas 

(even if there’s a plexiglass), washrooms, etc.). They should cover your nose and mouth. 

 

 

CLEANING 
 

Custodial staff will be informed of those areas to be cleaned regularly, receiving guidance as to the 

required frequency. It is understood that particular attention will be paid to high-contact areas such as 

light switches in the common areas, handrails, door handles (especially those dividing common areas 

such as in the stairwells), key-pad for the photocopier, key-pad on the microwave, etc. 

 

 

 

 

 

These protocols are to be reviewed by the Executive Team as necessary. 
 

 

 

 

 

 

 

 

 

 

 

 



 

Annex 1 
 

How-to access the “COVID-19: Here is what you need to know” course on D2L  

1. Visit the D2L link and login with your normal credentials (used for Gmail): 

https://d2l.laurentian.ca/d2l/lms/legacy/selfregistration.d2l?ou=6605  

 

2. Click on Self-Registration to see a list of courses. You will see this course (an English and a French 

version). Click on a course.

 
 

 

3. Click Register, Submit, and Finish, as seen in the images below.

 

 

 

https://d2l.laurentian.ca/d2l/lms/legacy/selfregistration.d2l?ou=6605


 

4. You can then click on “Go to course offering COVID-19: Here is what you need to know” to enter the 

course. 

 
 

 

How to get acknowledgement of completion document 

1. After you’ve gone through the course, there will be a “quiz” to simply acknowledge that you’ve 

completed the course. You will see the below page when you’ve submitted your answer. 

 

2. To save this as a document (that you would attach it to your email when requesting building access), 

you could either do a screenshot if you know how, or go to your browser menu and click to print (or 

Ctrl+P). See these areas in red below. 

 

 

 

 

 

 

 

 

 

3. You will then see a dialogue box where you would choose which printer to use. In this list, you will 

see ‘Save as PDF’ (as per the image below). Choose this option, and save in your computer.  

 

You will then be able to attach this PDF - which contains your name and date of completion - to your 

email to Sandra, when requesting access to the UofS building. 



 

 

 


