
Job Offer
Position to be filled in Sudbury

Position to be Filled: Director of Finance and Administration

Category: Upper management (33.75 hours per week)

Starting Date: as soon as possible

Annual Salary: starting at $85,000, according to experience

Social Benefits: Group insurance program and other social benefits

Founded in 1913, the University of Sudbury is looking for a Director of Finance and Administration in
order to successfully complete its transition into a French-language university governed "By, for and
with" the francophones of northeast Ontario.

The successful candidate will be involved in the realization of this social project. She or he will provide
leadership and great creativity in order to modernize the institution's processes and bring it to this new
stage in its long history.

Job Description

The Director of Finance and Administration, a signing officer of the University, is appointed by the Board
of Governors and reports directly to the President. As a member of the management team, the
successful candidate will play a key role in the University’s administration. The University is being
restructured as a French-speaking institution with the governing principle of "By, for and with".

The person assumes responsibility of administrative services as well as accounting and auditing, finance
and investments, payroll and human resources, property and facilities, and special projects. Among
other duties, the person sits on various committees of the Board of Governors and other
university-related boards.

A financial services clerk and a facilities and security manager report directly to the Director of Finance
and Administration,, while full-time and part-time maintenance staff and summer interns report to this
person indirectly.

Overview

- management of administrative services;
- responsibility for accounting, internal control and audit;
- responsibility for finances and investments;
- payroll administration;



- HR;
- administration of goods, facilities and special projects;
- drafting of grant applications;
- modernization of finance office processes;
- participation in University governance board committees;
- management of the finance office team as well as that of the facilities;
- development of a strategy for monetizing the institution's assets;
- guides the president and the Board of Governors in strategic financial decisions;
- guides the institution in achieving its strategic alignment;
- all other tasks determined by the president.

Education and Experience

- university degree in a field related to accounting with at least 5 years of experience in similar
functions; or college diploma in an accounting-related field with 10 years of experience in similar
functions;

- CPA accounting designation and member in good standing of the profession.

Required Skills

- fluency in spoken and written French;
- good knowledge of spoken and written English;
- knowledge of Google Suite and Microsoft Office;
- knowledge of accounting, internal control and audit principles;
- proficiency in Sage 50 accounting software;
- knowledge of the postsecondary sector in a Francophone minority community in Ontario and

knowledge of the Francophone community of northeastern Ontario are considered assets.

The Successful Candidate Must:

- have leadership, initiative, creativity and critical thinking;
- be able to build relationships with stakeholders;
- have problem solving and negotiation skills;
- pay particular attention to detail;
- be able to work effectively under pressure and perform duties under tight deadlines and with

complete autonomy;
- have superior analytical and good decision-making skills;
- be able to work in a team and manage interpersonal relationships;
- have tact and diplomacy;
- be able to work with precision, following rigorous standards;
- be highly reliable;
- be honest, discreet, with a strong work ethic and professionalism;
- highly organized.



Availability Required

- as a university executive and officer, the Director of Finance and Administration must be
prepared to work on call as needed;

- participation as a resource person in Board of Governors meetings is necessary.

Applications Must Include:

- a cover letter clearly outlining the qualifications for the position;
- a resume;
- the names and contacts of three professional references;
- proof of double vaccination against COVID-19.

Applications should submit an electronic file to rectorat@usudbury.ca with the subject line
“UdeS-03-2021”.

Only candidates selected will be contacted for an interview.


