
Job Offer
Position to be filled in Sudbury

Position to be Filled: Assistant Facilities Director

Category: Non-union, full-time (33.75 hours per week)

Starting Date: Position currently available

Annual Salary: between $ 48,000 and $ 52,000

Social Benefits: Group insurance program and other social benefits

An institution founded in 1913, the University of Sudbury is seeking to fill a permanent, full-time position
as Assistant Facilities Director.

The successful candidate will be responsible, organized, versatile, resourceful, and will want to grow with
the institution.

Job Description

Reporting to the Director of Facilities and Security, and working with a minimum of supervision, the
incumbent participates in the supervision of day-to-day operations of the facilities, the management of
maintenance, on-call staff and contractors.

The successful candidate will also participate in the management of budgets and capital projects. The
Assistant Director is on-call to respond to emergencies, must manage different types of technical services
and will help resolve any issues that may arise with minimal disruption to campus operations.

The Assistant Director should be competent in the planning, operation and supervision of facilities and
should have knowledge of government regulations and compliance requirements. Some of the tasks
include waste management, landscaping, infrastructure maintenance, and housekeeping. The Assistant
Director will contribute to the management and security of the facilities, perform and coordinate general
security duties for the two University buildings and serve as the University's health and safety officer.

General Tasks

- assist the Director with installations, security and special projects;
- take over during the manager's absence;
- development, maintenance and cleaning of facilities;
- ensure the supply of public services and manage energy consumption;
- groundskeeping and landscaping;
- ensure the security of the premises and emergency planning;
- waste and recycling management;



- participate in the joint health and safety committee as a management representative certified by
the Occupational Health and Safety Agency;

- coordinate and lead training on WHMIS, workplace violence and other safety training;
- encourage safe working practices, safe use of chemicals / cleaning equipment;
- hire, train, supervise student security and perform other security checks and functions;
- work with custodial, maintenance and residential staff as well as with the university

administration;
- with the Director, inspect new constructions, repairs, projects, equipment, work orders, daily

maintenance and supplies in order to ensure that the work is completed efficiently;
specifications for capital improvements comply with regulations, approving inspection reports
and payment claims;

- other duties as assigned.

Education

- post-secondary education in engineering, installation, HVAC, construction, project management
or an appropriate equivalent combination of education and experience in an engineering /
technical field;

- WHMIS training;
- class G driving license;
- first aid certifications;
- knowledge of AODA regulations.

Required Skills

- fluency in French, both oral and written;
- good knowledge of oral and written English;
- knowledge of Google Suite and Microsoft Office;
- experience in procurement of construction and professional services;
- experience in the preparation, management, execution, administration and control of project

costs.

Required Qualities

- demonstrate a critical, organized and resourceful spirit;
- have an appropriate physical capacity for the position; lift up to 50 pounds;
- demonstrate strong reliability; honesty, discretion, work ethic and professionalism;
- be a self-starter and have a willingness to learn;
- be able to communicate clearly;
- be able to work with students, support staff, maintenance staff and with administration.



Availability Required

- be willing to work on site;
- be on call for emergencies, evenings and weekends;
- the work schedule may vary depending on projects and unforeseen events.

Method of Submitting Applications

- cover letter;
- curriculum vitae;
- names and contacts of 3 professional references;
- proof of double vaccination against COVID-19.

Applications should submit an electronic dossier to Paul Laverdure, Interim Director of Finance and
Administration at plaverdure@usudbury.ca with the subject line "UdeS-04-2021".

Applications must be received before January 21, 2022 at 5 p.m.

Only candidates selected for an interview will be contacted.


